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Memo

Date:
January 23, 2023
To:
SoftPro FNF Michigan Agents

CC:
Stan Hunter, Meredith Weingarden, Kelley Shellhaas, Alyssa Allen
From:
FNF Michigan Agency

RE:
Updating SoftPro Lookup Table for 2021 ALTA Forms
It has recently come to our attention that SoftPro software users need to update their “Policy Lookup Code Table,” by adding the entries of the name of the policy(ies) you want to use for the ALTA 2021 Owner and Loan Policy versions, adding the form effective date of 7/1/2021. Below are the instructions for both SoftPro Select and SoftPro Standard or Enterprise.  Please be sure you are following the instructions for your specific version noted below:

SoftPro Standard &r Enterprise directions:
NOTE: You will need to do this for each policy type to be issued.  

1. On Policy Premium screen, click in field “Underwriter/Policy Look-up Code” Enter a short name (ie - LP2021 or OP2021 or HOP201)

2. Click in next field “Underwriter/Policy Description” and give it a description/name (ie ALTA Loan Policy (2021))

3. In the “New Policy Type” dropdown, choose the appropriate policy type 

4. Click back in the “Underwriter/Policy Look-up Code” field and press the F9 function key

5. Click on "Insert Entry" to save to your look-up tables
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You may also press F1 to access Online Help.
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Interim Interest Lookup Tables

Legal Description

Lender Instead of typing, you can fill in a field that has a Look-up table by pressing F9 and selecting an entry from the table. Look-up tables can save typing time by being preset with information used repetitively from one

Loan Amount order to another.

Loan Officer & Loan Processor The field that a Look-up table is created for is called the Keyfield . A Look-up table can be associated with only the Key field, or may contain other fields. When an entry is selected from a Look-up table, the Key field

Loan Payoffs (Purchases) and all of the linked fields are filled with the information in the entry. Linked fields do not have to be on the same screen as the Key field, and are not limited to text fields.

Loan Payoffs (Refinances)
For example, you can fill in the Loan Processor name, association, phone, and fax number by selecting a single Look-up table entry:

Loan Terms and Payment

Lookup Tables

Manufactured Housing

1. 0n the Lender screen, place the cursor in the Loan Processor field and press F9.
2. Select an entry from the table.

Marketing Source Information 3. Press Enter. Al of the information in the selected entry will fill in the fields that are part of the Look-up table.

MLS Fee <

) Mortage Broker Loan Servicer Loan Processor.|Lary Loaner Wit @ Lender " MigBroker
Mortgage Insurance Phone [[B00/5553333  Fax[(319555-1223

Mortgage Payoffs
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Many fields, such as the Lender, Mortgage Broker, Underwriter, Acknowledgments, and others, come with Look-up tables created for them. You can tell that a field has a Look-up table created for it when the symbol

North Carolina Bar Forms
LKUP appears in the status bar when the cursor is put in the field. The following is an example of the Loan Processor field:

[E] Notary Fees
[ our Origination Charge (GFE HUL [xup_ LoanPRCR -SoftPro field name
| Paid Outside of Closing Look-up table symbol

5] Pest Inspection Some tables with sample preset entries. You will need to add your own entries to these Look-up tables to further customize them for your daily use. You can add or delete entries to Look-up tables at any time. You can

5] Policy Information, Subordinate M create Look-up tables for text fields that do not have them.

Prolndx Data

Property, Legal Description
Click below for more help on these subjects:

Prorations
Retrieving an entry from a Look-up table

Proration Date

table entry

[£1 Purchase Money/Seller Financing
an entry to a Look-up table

Dorarding Nata




NOTE: This is not a document issue but a “Lookup Table”  modification needed.
For your convenience, here are all of the viable 2021 ALTA policy descriptions:

ALTA Owner's Policy (2021)

ALTA Homeowner's Policy (2021)

ALTA Loan Policy (2021)

ALTA Expanded Coverage Residential Loan Policy - Assessments Priority (2021)

ALTA Expanded Coverage Residential Loan Policy Current - Assessments (2021)

ALTA Short Form Expanded Coverage Residential Loan Policy - Assessments Priority (2021)

ALTA Short Form Expanded Coverage Residential Loan Policy - Current Assessments (2021)

ALTA Short Form Residential Loan Policy - Assessments Priority (2021)

ALTA Short Form Residential Loan Policy - Current Assessments (2021)
ALTA Residential Limited Coverage Junior Loan Policy (2022)

ALTA Short Form Residential Limited Coverage Junior Loan Policy (2022)

Residential Limited Coverage Mortgage Modification Policy (2022)
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