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Underwriter: Click the arrow to select an underwriter. Note: Select Add New to add a new contact. Click the underwriter's name (hyperlink) to edit the selected underwriter.

Revision: To revise a commitment, you must first unlock the commitment. Each time you revise a commitment, the revision is incremented. This 5 character text field is unavailable and cannot be edited regardless of permissions. It will increment using either
numbers (1, 2, 3) or letters (A, B, C) based on a new preference on the Profiles screen. Changes to this field should write to the Order History Log. Enter any detailed revision information in the associated text field.

Issued date/time: Enter the date and time when the commitment was issued.

Effective date/time: Enter the date and time when the commitment becomes effective.
Date/time commitment completed: select a date and time the commitment was completed.
Completed by: select a name from the drop-down list.

Lock statu:

elect the status, locked or unlocked (default). When the status is locked, the fields on the commitment will be read only. If you have permission to unlock files (st in SPAdmin) you can enter unlocked in the lock status field.

Policies to be Issued

Thisis a list of all policies (owner's and loan) associated with the title.

Policy Type: To manually add a new policy type (owner's or loan) to the commitment click the Add button
Loan: Defaults from Premiums screen or select the loan from the drop-down lst f a loan policy.

Policy lookup cods
Coverage amount: The coverage amount will carry over from the Premiums screen for either owner's or loan policies, or enter an amount

nter the version lookup code or click the Policy lookup code hyperlink to search for the correct lookup code. For owner's and loan policies.

Coverage TBD: Check this box if the coverage amount will be determined at a later date.

Policy version: Displays the version selected via the Policy lookup code or entered manually and describes the type of policy to be issued. For owner's and loan policies.
Proposed insured lookup code:
Proposed insured: Displays the result of the lookup selection or entered manually and describes the insured entity such as buyer/borrower or lender. For owner's and loan policies.

Whenever aloan is added to an order, the Commitment Schedule A - Proposed insured field for the related loan policy now defaults to the lender’s name and the Owners policy Proposed insured now defaults to all buyer names,

nter the proposed insured lookup code or click the Proposed insured lookup code hyperlink to search for the correct lookup code.

Insured mortgage lookup code: enter the insured mortgage lookup code or click the Insured mortgage lookup code hyperlink to search for the correct lookup code. For loan policies only.
Insured mortgage: Displays the policy description text for the insured mortgage based on the look up code selection, or entered manually. For loan policies only. This may or may not be used at commitment depending on your area.

Ownership Interest

Ownership Interest: The term which describes the interest being insured. This field defaults to Fee Simple, but may be overwritten.
Interest in the land...: Data entered into this field automatically based on the settlement type selected on the Order Information screen. If the settlement type is purchase, this field automatically fills in with the
sellers' names from the Order Contacts screen. If the settlement type is refinance or equity, the defauit for the field will be the buyers' names from the Order Contacts screen. Default data can be overwritten.

Requirements shown: Enter the period of time that will be given to satisfy the requirements for the commitment (for example, 10 days).

Prepared for

Code: Click the drop-down to select a code for the order contact for whom the commitment was prepared.
Name: The name that displays depends on the code selected in the Code column. It cannot be edited.







Memo

Date:
January 23, 2023
To:
SoftPro FNF Michigan Agents

CC:
Stan Hunter, Meredith Weingarden, Kelley Shellhaas, Alyssa Allen
From:
FNF Michigan Agency

RE:
Updating SoftPro Lookup Table for 2021 ALTA Forms
It has recently come to our attention that SoftPro software users need to update their “Policy Lookup Code Table,” by adding the entries of the name of the policy(ies) you want to use for the ALTA 2021 Owner and Loan Policy versions, adding the form effective date of 7/1/2021. Below are the instructions for both SoftPro Select and SoftPro Standard or Enterprise.  Please be sure you are following the instructions for your specific version noted below:

SoftPro Select Directions
If you do not have the ability or permission to edit “Lookup Tables,” please contact SoftPro Support softprosupport@SoftProCorp.com and ask them to assist you with updating the entries in your “Lookup Table.” The update should take only a few minutes.
If you do have permission to access the “Lookup Table,” please follow the instructions noted below.
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Added "Policies to be issued" to the commitment Schedule A Lookup Table (Loan and Owner's Policies versions)

NOTE: You will need to do this for each policy type to be issued.  

1. Make sure you highlight the correct "Policy Type" before you start step (2)

2. Enter a short name (ie - LP2021 or OP2021 or HOP201)

3. Enter the Title of the policy as you want it to appear on your Commitment (ie ALTA Loan Policy (2021))

4. Click on "Policy Lookup Code" which will bring up the lookup table

5. Click on "Insert entry"

6. Click on "Save" (floppy disk icon)
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You can also click on the "?" at the very right of the screen in Select to get to help and videos.
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NOTE: This is not a document issue but a “Lookup Table” issue
01/23/2023
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